	JOB DESCRIPTION FORM

	SAP position number:
	N/A
	Date approved:
	16 January 2019

	Classification:
	APS5/6 – EL1
	Closing date:
	09 February 2020

	Job Title:
	World Heritage Delegation Representative (Indigenous)

	Division:
	Heritage, Reef and Marine Division
	Branch:
	Marine and International Heritage Branch

	Section:
	International Heritage and Whales
	Location:
	Canberra

	Immediate supervisor level:
	Executive Level 1

	SECURITY

	Highest level of Classified material handled in position:
	Protected

	Security clearance level required for the position:
	Baseline

	Does the position involve Working With Children or Vulnerable People: 
	Not Applicable 

	JOB DESCRIPTION 

	NOTE: This is a non-remunerated development opportunity. Travel expenses will be covered.

The team
The International Heritage and Whales Section is the Focal Point for Australia’s engagement on matters related to the UNESCO’s World Heritage Convention. The convention aims to protect and manage natural and cultural places of Outstanding Universal Value for future generations. The World Heritage List includes the iconic Uluru-Kata Tjuta National Park, Willandra Lakes, the Great Wall of China and the Pyramids of Giza. Australia is one of the 21 members currently elected to form the Committee, which brings added decision making responsibilities.

At the last World Heritage Committee meeting, Australia made a number of interventions to shape international heritage policy. Australia also listed the Budj Bim Cultural Landscape, a nomination driven by the Gunditjmarra people, representing the earliest living example of aquaculture in the world with a history of eel farming dating back over 6,000 years

Australia’s World Heritage delegation (a team of six) reports to the Head of Delegation – Mr Stephen Oxley, First Assistant Secretary from the Heritage, Reef and Marine Division. Information about the Department’s priorities for Australia’s term on the World Heritage Committee (2017-2021) is at Attachment A. Recordings of the 43rd World Heritage Committee can be seen on YouTube (13min into 6 July 2019 AM).

The opportunity
This vacancy is an exciting opportunity for an Indigenous Australian person to actively participate in the preparation leading up to and attend UNESCO’s 44th World Heritage Committee meeting in Fuzhou, China (29 June – 9 July 2020). While this is a non-remunerated position, it provides a unique and rewarding professional development opportunity like no other. This position is targeting emerging Indigenous Australian professionals with an interest in heritage. 

Applicants must first obtain approval from their employer to participate for approximately 25-27 business days interspersed from early April to mid-July 2020 as well as approximately 2 business days equivalent in 2021. Travel costs associated with domestic and international meetings will be covered by the International Heritage and Whales Section.

	JOB SPECIFIC DUTIES 

	For more information about the Department’s strategic plan and outcomes view:  http://www.environment.gov.au/about-us/corporate-plan-2019-20 

	
	Work as part of a cooperative high-performing team, operate under broad direction and apply good judgement to undertake work that is complex and/or sensitive, including:
a) actively participate in pre-planning meetings with the team and independent heritage advisors (approximately three business days in Canberra);
b) prepare information and advice on properties for consideration by the Committee (approximately five to seven business days) including but not limited to):
· Nominations for new World Heritage listings;
· State of Conservation reports for cultural and natural World Heritage properties 
c) attend the 44rd session of the World Heritage Committee in Fuzhou, China (29 June to July 2020), approximately 17 days including travel and weekends; and
d) other duties as required to support the Australian delegation. 

Note: If you are interstate, you may work remotely from your current work station for a majority of the role. 

	
	Bring an Indigenous perspective to the assessment, protection and management of cultural and natural World Heritage matters for consideration under the World Heritage Convention.

	
	By 1 October 2020, share information and learning experiences, including:
a) a written summary of reflections and lessons learned;
b) recommendations for future development opportunities of this nature; and
c) a promotional summary to share with the Department’s Indigenous Advisory Committee and Reconciliation Action Committee (e.g. a news article or video interview).

	
	By 1 February 2021, attend a meeting/teleconference with the Heritage, Reef and Marine Division to provide longer-term development learnings and feedback.

	
	In the lead up to the 45th session of the World Heritage Committee in 2021, provide mentoring support (as required) for the next Indigenous representative on Australia’s World Heritage delegation.

	SELECTION CRITERIA	

	All criteria will be assessed in relation to the candidate’s ability to perform in accordance with: 
The APS Values, APS Code of Conduct and APS Employment Principles
The principles of equity and workplace diversity
Workplace health and safety and
The duties and qualifications (if mandatory) for the role/s. 

	1. 
	Demonstration of how the opportunity to participate as a member of Australia’s World Heritage delegation would benefit your professional career development, and how it will contribute to your organisation’s goals and objectives.

	2. 
	Ability to work as a collaborative member of a high-performing team.

	3. 
	Ability to interpret and analyse information of a technical, complex and/or sensitive nature, including clear communication of information orally and in writing.

	4. 
	Qualifications and/or experience in a heritage field is preferred. This may include volunteer work in an organisation that manages or researches cultural and/or natural heritage values.

	5. 
	Willingness to work within the framework of the Australia Government’s responsibilities as a member of the World Heritage Committee under the Convention Concerning the Protection of the World Cultural and Natural Heritage (the World Heritage Convention).



	ELIGIBILITY AND OTHER REQUIREMENTS FOR THE POSITION

	Applicants must be an Australian citizen to apply.
The successful applicant must undergo and satisfy a National Police History Check.
A baseline security clearance is required. The successful applicant must be able to obtain and maintain the appropriate security clearance level for the duration of their contract.
This vacancy is only open to Aboriginal and Torres Strait Islanders under the ‘Affirmative Measures’ provisions. The Affirmative measure—Indigenous employment provision is set out in section 26 of the Australian Public Service Commissioner’s Directions 2016 and is within the meaning of special measures under subsection 8(1) of the ‘Racial Discrimination Act 1975’.

	HOW TO APPLY 

	Applications should consist of a 1 to 2 page statement of claims taking into consideration the duties and selection criteria to demonstrate your suitability for the role.
Attach a concise resume to your application and the details of two referees who can confirm your credentials and discuss your suitability for the role.
Internal applicants should apply via the Department’s online recruitment system at: http://www.environment.gov.au/topics/about-us/employment 
External applicants are welcome, and should email their statement of claims and resume to the AustraliaWorldHeritage@environment.gov.au  

	Contact Officer 

	Name:
	Stephen Bates

	Phone:
	02 6274 1007

	Email:
	Stephen.Bates@environment.gov.au 

	JOB FAMILY 

	Job Family: 
	Strategic Policy

	Job Function:
	Strategic Policy 

	Job Role:
	International Delegations Management and Support
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Attachment A
International Objectives and Priorities for Australia’s Membership Term
	on the World Heritage Committee – 2017-2021	
· Our Approach to Membership and Decision-making – Credibility
- Be consistent with the Convention and Operational Guidelines (following the rules).
- Be evidenced based.
- Support a representative and balanced World Heritage List (e.g. balanced representation of regions, more natural heritage and cultural landscapes).
- Support a credible list – work to ensure nominated places clearly have Outstanding Universal Value; place more focus on conservation and management of existing World Heritage places. 
- Support initiatives to limit number of nominations considered each year (allowing more resources to flow to conservation initiatives).
- Be transparent about our position on individual properties (i.e. work on a ‘no surprises’ basis to communicate our position to other Committee members and States Parties).
· Climate Change 	
- Shape direction on the update of the World Heritage Convention Climate Change Policy and implementation of the Policy.
· World Heritage System Funding Pressures 
- Assist the World Heritage Centre to source additional sources of funding (preferably long term) for the World Heritage Fund (that pays for implementation of the Convention).
· Policy Reform
- Nomination Process – Engage in reform of the nomination process to ensure nominated places clearly have Outstanding Universal Value and to enable more focus on conservation and management of existing World Heritage places. This reform must include the process for preparing, communicating and considering advisory bodies’ advice. 
- State of Conservation Process – Support improvements in State of Conservation process, particularly properties on the list of World Heritage in Danger – to assist States Parties to implement measures towards the desired state of conservation of properties.
- More Consistent Decision-making by the World Heritage Committee - Finalise the World Heritage Policy Compendium to enable it to be used by the Committee and States Parties. 
· Capacity Building
- Ensure that the $1.6 million in Official Development Assistance (ODA) for World Heritage is allocated to actions that support our World Heritage Strategy membership priorities.
- Ensure some ODA funded projects showcase/share Australia’s strengths.
- Retain flexibility to adjust our funding priorities to deal with new issues that may arise. 
- Support Indigenous representation in international World Heritage activities for professional capacity development. 
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