[image: image1.jpg]GEORGE

I TOWN
WORLD
HERITAGE
INC.




The George Town World Heritage Office Incorporated (GTWHI) was set up under the Penang State Government to manage the World Heritage Site of George Town in Penang, Malaysia. The primary role of the GTWHI is to monitor and safeguard the heritage values of the site,  conduct  research, training and education  programs for stakeholders and  to promote the site. The GTWHI is seeking suitable candidates to be part of its dynamic office team. 

VACANCIES, RESPONSIBILITIES & QUALIFICATIONS

1. Heritage Architect/Planner/Conservationist 

The Heritage Architect/Planner/Conservationist is expected to provide expert technical, educational and advisory services in the area of heritage architecture, conservation and planning. He/she is expected to be proactive in engaging with independent and institutional heritage experts in and outside Penang and working in consultation with government expert panels and agencies.

· Develop and conduct heritage advisory clinics for heritage property owners

· Coordinate monitoring of the site between GTHWI and statutory agencies

· Research/Develop/Upgrade planning, building and utilities guidelines  

· Research/Develop/Upgrade building and planning submission forms and processes 

· Oversee the research and development of relevant educational/presentational materials

· Oversee the development of educational/training/seminar programs related to built heritage.

2. Heritage Education & Communications Officer 

The Heritage Education / Communications Officer  is expected to deal with residents, property owners, businessmen, government agencies, visitors educational institutions  and the public to promote and educate all stakeholders on the heritage values of the site. He/she is expected to work closely with the education sub-committee and other office team members.

· Conduct needs analysis with a range of  stakeholders 

· Design  creative training, educational  and promotional programs relevant to different stakeholders

· Develop program content and materials with expert help

· Oversee/conduct training, education and promotional  programs with the help of experts

3. Project Co-coordinator 

The Project Co-coordinator  is responsible for the overall  coordination of all projects generated by the GTWHI. He/she is expected to work closely with the various project sub-committees.

· Scheduling and Timetabling of  projects

· Monitoring of  progress and finances of projects

· Editing and compiling project reports and annual report 

· Calling and coordination of   press conference

· Coordination of logistics  for  training sessions, talks, seminars, exhibitions

4. Heritage Researcher/ Content Writer  

The Heritage Researcher/writer is responsible for researching and writing of content for educational and promotional materials. He/she is expected to work with closely with technical professionals to generate the publication of materials in the form of print, multi–media, new media and ICT.

He/she will work closely with members of the office team to service their various needs. 

· Preparation of speeches and  press releases

· Content researcher and writer for educational and promotional materials 

· Content researcher and writer for World Heritage Office web

5. Data Management Officer

The Data Management Officer is expected to develop and manage a GIS information management system which will enable the public to access inventories on business, properties, maps etc  and which will enable relevant government agencies to access detailed information for monitoring purposes. He/she is expected to work closely with the data management sub-committee and consultant groups.

· Research and  existing information available on the World  Heritage Site from all agencies

· Work with the various agencies to  consolidate a GIS information  management system  

· Design a GIS database system that is able to cater to the needs of  different users

· Provide technical and content advice to consultants/committees working on site inventories, maps, etc. 

Requirements for all positions:
· Candidates must possess at least an Advanced/Higher/Graduate Diploma, Bachelor's Degree, Post Graduate Diploma or Professional Degree  

· 3-5 years of working experience in a related field is much preferred.

· Must be computer literate with working knowledge of several Microsoft Office Softwares (and GIS for position 5)

· Able to speak English and Bahasa Malaysia well
· Able to work in George Town Penang and open to walking the site frequently for position 1, 2, and 3.

· Proactive, independent, good communication skills and a team player is a necessity.

· Knowledge and interest heritage is a strong advantage

· Applicants should be Malaysian citizens or hold relevant residence status.

RENUMERATION:

· Contractual Basis. 

· Confirmation after the first month.
· All remuneration will include EPF and SOCSO contributions. 

